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POLI CE OFFI CER

(Conpetitive Class)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class conprises entrance |evel positions in the |[|aw
enf orcenent function of the ©police departnment, involving
training in and the application of acquired skills and
techniques related to patrol; the protection and safeguarding
of life and property; traffic enforcement and accident
investigation; crimnal investigation; arrest and custody
procedures; and other specialized assignnents. Enpl oyees of
this class enforce state and municipal |aws, regulations, and
or di nances. New enpl oyees usually work in conmpany with and
receive assistance from a nore experienced officer. Police
Officers report to and have work revi ewed by a superior officer.
This class ranks directly bel ow that of Police Sergeant.

EXAMPLES OF WORK

Exanples |isted below are illustrative only. They are not
intended to include all duties which nay be assigned. neither
are they intended to exclude other duties which may be | oqical
assignnent to this class.

Perfornms general patrol duties including meking initial
i nvestigation of conplaints and taking statenents or receiving
information from conpl ai nant. Enf orces state and nmuni ci pal
| aws, ordi nances, and regul ati ons. Patrols assigned area to
prevent crime and protect lives and property. Observes persons,
traffic, buildings, and surrounding areas to detect and identify

unusual or suspicious activities. Mai nt ai ns order and crowd
control at emergency scene, crine scene, or other situations of
public gathering. Intervenes in fight situations and famly or

nei ghbor hood di sputes. Serves official papers such as summonses
and warrants.

Performs crimnal investigations including protecting crine
scenes, and searching for, identifying, and | abeling evidence.
Cbtains oral and witten statements, and conpil es descri ption of
events, suspects, and vehicles from informati on provided by
crime victinms or witnesses. Interrogates persons suspected of
commtting crinmes. Serves official papers such as warrants and
sunmonses. Conducts searches and seizures, and collects
information and evidence to identify persons suspected of
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commtting crimes. Pursues and apprehends suspects, and makes
arrests in accordance with |aw and established procedures.
Fol l ows established procedures for the booking of suspects.
Confers with [ egal counsel on cases to be tried. Testifies in
court.

Performs traffic control duties, such as regulating the flow of
traffic by directing traffic to reduce and elim nate congested
traffic conditions, making traffic stops, and investigating
traffic accidents. Renders information aid and assistance to
nmotori sts and other citizens. |Investigates vehicles abandoned,
parked illegally, or under suspicious circunstances. Interviews
drivers of vehicles involved in accidents and w tnesses of
accidents to obtain necessary information. Provides for public
safety at the scene of an accident, and keeps bystanders out of
danger and away from crinme scenes and accident sites. Pursues
and issues summonses to violators of traffic |aws. Checks for

operator |icense, and vehicle registration. |ssues tickets for
par ki ng violations. Observes behavior of, and adm nisters
appropriate tests to drivers suspected of D.U. 1. Renders first
ai d.

I nterviews or questions juveniles and nakes arrests of juveniles
foll owi ng established procedures. Turns juvenile cases over to
the appropriate juvenile authority.

Acts as booking officer in accordance with state |aw by
searching arrestees delivered to booking and holding facility,
recording property in possession of arrestee, interview ng
arrestee concerni ng nmedi cal condition and personal information,
conpleting records on suspects booked, and fingerprinting and
phot ogr aphi ng arrestees. Receives and records noney for bonds.

Produces records and reports required by filling in fornms and
conpl eti ng standardi zed reports and by witing narrative reports
foll owi ng department procedure. Files reports, records, and
forms in accordance wth department policy. Oper at es
conputerized equipment to perform records checks on crim nal
suspects and vehicles, and to obtain police related information.

Recei ves and directs phone calls to the departnent. Gr eet s,
interviews, and assesses requests fromthe public who appear at
the police station, and directs visitors to appropriate
| ocations within departnment or other agencies. Takes conplaints
and information from citizens via tel ephone or in person and
relays pertinent information to police officers in person or via
police radio. Answers inquiries from the public concerning
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persons in custody.

Attends formal training classes conducted or sponsored by the
departnment. Reads and studies assigned materials. Prepares for
st andard performance of work and advancenent.

| nspects and maintains patrol unit or other assigned equi pnent
by wvisually checking or operating all equipment. Reports
mechani cal problens or needed repairs to superior officer.
Stores and properly secures equi pnment assigned during tour of
duty, refuels the vehicle, and restocks supplies for the next
tour of duty. Operates firearns periodically to assure
serviceability and to maintain proficiency.

Performs any related duties assigned.

QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirements |listed bel ow nust
be met by the filing deadline for application for adni ssion to
t he exan nati on.

Must neet all requirements of the Minicipal Fire and Police
Civil Service Law, including being a citizen of the United
States and pass a Civil Service exam with a score of 75% or
greater.

Must not be | ess than twenty-one (21) years of age.

After offer of enploynment, but before beginning work in this
cl ass, nmust pass a nedi cal exam nation prepared and adm ni stered
by t he Appointing Authority, designed to denonstrate good health
and physical fitness sufficient to performthe essential duties
of the position, with or without accommmodati on.

Must have a high school diploma issued froma state departnent
of education or a valid certificate of equivalency froma state
department of education and furnish with application, or furnish
a copy of a college/university transcript from a state
accredited coll ege or university.

Miust possess a valid driver’s license.

Prior to beginning work in this class, must obtain and maintain
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a valid Louisiana driver’s |icense.
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